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This guide is to provide information to the ATF eForms user on how to successfully file the 
eForm 3 for transfer from FFL to FFL. Every FFL licensee that is engaging in the business of NFA 
weapons to Import, Manufacture, and Deal, must have an active SOT for every license from 
which they plan to do business. Both FFLs listed on an eForm 3 must have an active FFL AND 
SOT to transfer NFA weapons. If only one FFL has the active FFL/SOT, the transfer cannot be 
completed. This also includes any FFL that is planning to go out of business or not renew their 
SOT license. All transfers must be completed before FFL/SOT expire. 

For example: If an FFL licensee has multiple FFLs with or without being in the same location, and 
they plan to either manufacture, import or deal in NFA weapons with both FFLs, they would 
need an SOT for each FFL. If the licensee only plans to use one FFL to engage in NFA weapons, 
then only that one FFL needs an SOT. 

• Select Form 

 After logging into your eForms account, please click on the Form 3 icon, located on your 
dashboard, to select it. 
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• Intended Use of Form 

• Review the information. Then cl ick the Next button to proceed. 
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Note: Notice that once you click "next" on the intended use of form, the eforms system wi ll 
then create an eform id (located in the top right-hand corner of the screen) See highlighted 
section below. 
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Application 

Internal Control Number 
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• Application 

• Choose t he FFL from t he drop-down menu. Once chosen, the expiration, EIN and SOT 
cl ass w ill auto fi ll. 

• Click Next. 

.t°Offl'I ID: -
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• Transferor (The FFL that the weapons are being transferred from; current possession) 

• The transferor informat ion is auto popu lated based on the FFL selection in the previous 
screen. Once t he information has been confirmed, please cl ick the Next button to proceed. 
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• Transferee (The FFL that the weapons are being transferred to) 

• Please enter the FFL, first 3 and last 5 digits, EIN and SOT Class for the transferee. Click 
Retrieve License. 

• The t ransferee information will auto populate based off what you enter as t he FFL, EIN and 
SOT. Once t he information has been confirmed, please click the Next button to proceed . 

• 
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• Line Item 

Note: Do not enter any firearm information on this screen in the boxes below as it will not save your 
information and is for viewing purposes only. 

• Click the "Add Firearm" button 
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• D " • 

• Once the "add firearm" button has been clicked, a pop up will appear with your available 
inventory. 
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Note: If you have previously transferred a weapon or have a weapon that is currently pending on a 
previously entered form, the specific weapon w ill not appear in your available inventory. 

[ HQw1011ti..,1iyHt1.tl'll.mbtf• I 
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I I 
• D 2 3 , " 10 .. 

• G-..y lineiwmsti~ al1tady been addfdto this f.xm. 
~ im ~ fleq 

• Click on the seria l number t hat you are potentially transferring and cl ick ok. If you are 
transferring multiple weapons (more t han 1), hold down the control key on your 
keyboard and choose mult iple weapons. Click ok. 

• The chosen weapons will appear in the box as shown below. After verifying t hat the 
weapons that you chose are correct , cl ick next . 
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Additional Information 

S I Page 



• You wi ll notice that there is no additional information requi red for this type of form. 

• Click next to continue. 
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Agency 

Additional Information not required for this form, Click. next to continue 

Electronic Documents 

• Enter any additional documents in th is section that you may need to, such as an 
approved marking variance, any photos/ markings of the firearm. Choose the 
document type and cl ick add document. Click Next when finished uploading. If there 
are no documents to upload, click next. 

• 

Electronic Documentation 

Attachment restrictions: 
1. 20 attachments per form 
2. E~c:h ottodvncnt c..,n be no lorger thon 30MB 
3. Total file size per submission caa be no larger than 600MB 
4. Allowed file types: 

o Word (.doc, .docx, .docm) 
o PDF (Portable Document fotmat) 

o Excel (.xis, xlsx, xlsm) 
o P'owe1Poin1 Presenta!ion (.ppt, .pps, .pptx, .pptm) 
o JPG and JPEG (Jo int Photographic Expert Group) 
o GIF (Graph«s Interchange Format) 

Fil~ 

Choosefile -

Each attachment can be 
no larger than 30MB 

Document lype dSelect a document tvpe V

Document Type 
Select a document type V 

Description 

Add Document 

10 ~ FILENAME : FILE SJZE (BYTES) ~ DOCUMENT TYPE ~ DOCUMENTDESCRIPTION : 

Nodata IO drsi:fay 

10 • 

Total records: o 

-
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• This is the part of the application where the eForms system will perform a validation of 
the entered information to ensure that all required information has been entered on the 
form. You will notice a green banner (as listed below) that says, "The application has 
validated successfu lly" . If the system determines that there is missing information, a red 
banner will appear advising "the application has not been va lidated successfully and has 
errors." It will also list the section of the application where the error occurs. If there are 
no errors, you may proceed. If there are errors, please be sure to click on the fields 
where the error is listed and correct before proceeding. 

• Be sure to click the box that certifies that all the information that was entered is, to the 
best of your knowledge and belief, true, correct and complete under penalties of 
perjury. Click Sign and Submit. 
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Confrm.&ticn 

• Once the sign and submit button is clicked, a pop-up box will appear asking for your PIN. 
This is the 4-digit PIN that was entered when registering your eForms account. Click 
Submit. 
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Validate PIN 

Dtt..-&i.~tt )OUl"PNni.mbet to t1.1bmlt:ht 
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• The form is complete. The eForms system will let you know that your form was 
successfully submitted and will also give you your control number for your applicat ion. 
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• All draft NFA forms (F 
o Information 

raft status will be deleted 90 days after creation. 

• 0 To begin an Your tom has been $UC.~ssf~y aubmln~ YOU' 
application number ls·--
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