eForm 4- Application for SO tax transfer/ Guide for individuals or trusts

January 2026

Form 4

e This guide is to provide information to the ATF eForms user on how to successfully file
the eForm 4 transfer for registered NFA firearms from an individual or a trust. This form
must be filled out from the transferor’s eForms account. The transferor is the person
that is currently in possession of the weapon, the seller. The transferee is the person
that the weapon is being transferred to, the buyer.

e Please note before an eForm user files an eForm 4, both parties of the transfer must
have an eForms account set up.

e Please note: There are specific instructions on how to file an individual vs a trust after selecting
the type of applicant. Please make sure to follow ONLY the directions that apply to your
application type. See below.

Special Instructions for Individuals, Trusts and Legal Entities
FILING AS AN INDIVIDUAL

The Transferee must attach a digital photo in the Phota function on the Responsible Person tab, The Transteree must also provide his or her fingerprints on Form FD-258. You will be given an opportunity to attach clectronic copies of your FD-258
while executing your application. If you chose to submit paper capies of the FD-258, the fingerprints will be submitted separately from the application. Upan submission of the application, the eFarms system will email a cover shest to the Transferee.
The caver sheet is to be printed as it will provide the control number of the transaction and the address where o send the fingerprint cards. The cover sheet and fingerprint cards MUST be mailed to the NFA Division within 10 business days of filing
the application, The attachments are sometimes only seen when opening the email with a computer as opposed ta a personal phane or iPad.

FILING AS A TRUST OR OTHER LEGAL ENTITY

In addition to providing the documentation of the existing trust er corporation/other legal entity within the Electronic Document train-stop, the Transferee must electronically provide @ photograph and completed ATF Form 532022, NFA Responsible
Person Questionnaire (RPQ), for each responsible persen (see definition 1.¢ on the instruction page) of the trust or corporation/ather legal entity. The Transferee will identify cach respensible persen and attach the photograph and a scanned, hand-
signed, RPQ from that person. All photographs and RPQ forms must be attached to the application prior to submission.

Additionally, the responsible persan must alsa provide his or her fingerprints on Form FD-238. You will be given an opportunity to attach electronic copies of your FD-258 while executing the application. If you chose to submit paper copies of the FO-
258, the fingerprints will be submitted separately from the application. Upan submission of the application, the eForms system will email a cover sheet to the Transferee listing the names of the responsible persons. The printed cover sheet and the

fingerprint cards for all RP's MUST be mailed in one batch to the NFA Division within 10 days of filing the application. The attachments are sometimes only seen when opening the email with a computer as opposed to a personal phone or iPad.

Please note that the Form 5320.23, NFA RPQ, form is available in a fillable version on the ATF website (ww

t.gov). The form can be completed then printed for hand-signature and scanning.
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= Select Form

After logging into your eForms account, please click on the Form 4 icon, located on your
dashboard, to select it.

N
FORM &

ATFF 5320.4

ATF Form 4
(5320.4)

= Transferor Type

The transferor on the form is the person selling the item. If you are transferring your
weapon from you as an individual, you will click individual here. If you are transferring

your weapon from you that is currently registered in your trust, you will click trust here.
= Click Next. (see below)

Note: if this section of the form is not answered correctly, this will affect the way you select the
firearm in the firearm section of the form.

@ All Draft Forms will be deleted after 90 days

Transferor Type

* What type of entity is the firearm being transferred from?
O FFL with SOT

OIndividual

OTrust

O Corporation or Other Entity

O FFL without SOT
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* |ntended Use of Form

= Review the information. Then click the Next button to proceed.

@ All Draft Forms will be deleted after 90 days

Click here for instruc
@ u u u u——u u e—e
Form 5320.4 Transferor Alternate Address Transferee Responsible Persons  CLEO Firearm lectronic Documents Verify Certify

Intended Use of Form

This form is filed to obtain permission from ATF to transfer a registered NFA firearm. The tax libility must be paid electronicaly prior to the submission of the application.

If the Transferee is a trust or entiy, the
corporate

p of the existence and validity of the entity, which includes complete and un-redacted copies of partnership agreements, articies of incorparation,
ration, and declarations of trust, with any trust schedules, smendments, attachments, exhibits, and enclosures.

Any ] must be upl the eF lication at the time of submission, The system provides an attachment function at the Electronic Document train-stop. The typical types of attachments are identified in a drop-
‘down menu. If the type of attachment is not identified in the drop-down, select “OTHER" and describe the type of documentation in the corresponding field,

The Transferor and Transferee must create a PIN (Personal Identification Number) prior to submitting the eForm 4 application. The PIN must be used by the Transferor and Transferee to digitally certify and sign the eForm.

Special Instructions for Individuals, Trusts and Legal Entities

FILING AS AN INDIVIDUAL

The Transferes must sttach s digitsl photo in the Photo function on the Responsible Person tab, The Transferee must slso provide his o her fingerprints on Form FD-258. You willbe given an opportunity to attach electronic copies of your FD-256
while executing your spplication. fyou chose to submit paper copies of the FD-258, the fingerprints will be submited separately rom the spplication. Upon submission of the spplicaton, the eForms system will emsi a cover sheet o the Transferee
The cover sheet s to be printed a5 it will provide the control number of the transaction and the send the The cover sheet and MUST be mailed to the NFA Division within 10 business days of fiing
the application. The attachments are sometimes only seen when opening the email with a computer as opposed to a personal phone or iPad.

FILING AS A TRUST OR OTHER LEGAL ENTITY

In adition to providing of the existing trust or entity within the Electronic Document train-stop, the Transferee must electronically provide a photograph and completed ATF Form 532023, NFA Responsible
Person Questionnaire (RPQ),for each responsible person (see definition T.¢ on the instruction page) of the trust or corporation/other legal entity. The Transferee willidentify each responsible person and attach the photograph and a scanned, hand-
signed, RPQ from that person. All photographs and RPQ forms must be attached to the application prior to submission.

Additionally, the responsible person must also provide his or her fingerprints on Form FD-258. You will be given an opportunity to atiach electronic copies of your FD-258 while executing the application. f you chose to submit paper copies of the FD-
258, the fingerprints will be submitted separately from the application. Upon submission of the application, the &Forms system will email a cover sheet to the Transferee listing the names of the responsible persons. The printed cover sheet and the
fingerprint cards for all RP's MUST be miled in one batch to the NFA 10 days of fing the application. The attachments only seen when opening the email with a computer as opposed to a personal phone or iPad.

Please note that the Form 5320.23, NFARPQ, form is available in a filable version on the ATF website (ww.at7.cov). The form can be completed then printed for hand-signature and scanning.

Back
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Note: Notice that once you click “Next” on the intended use of form, the eForms system will
then create an eForm id (located in the top right-hand corner of the screen) See highlighted

section below.

e Transferor

= |f you choose that you are transferring the weapon from an individual, this section will auto
populate based off of your eForms profile details.

¥
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= If you choose that you are transferring the weapon from a trust, you will need to fill in the
name of the trust, exactly, as registered on your approved form.

= Please fill in the responsible person from the trust, which should be your information as it
was entered on the original approved form.
Note: If the approved form has only your middle initial, you must only enter your middle
initial here. If it is your full middle name, you must enter your full middle name in this
section.

= Click Next. (see below)
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e Alternate Address

= In this train stop, if you have an alternate address that is different than the firearms
business premises in in the previous screen you may list it here.
= Click Next.

e Wil b deleted afue 1 dags
e ey pe—— ey
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e Transferee
= Please select one of the radio buttons for the type of transferee, the type of
applicant you are transferring the weapon to, the buyer, that you are filling out
the application for.
= Click Next

@ Al Draf Formaeell b deleted alte: Wl doym

--------

Once you click the Next button, based off your choice of type of transferee, there will be
required information to fill out populated below.

= |f you are transferring to an individual, please fill out the first, last name, address and
email.

Note: This information entered on this train stop MUST match the customers eForms
account or the eForm will NOT certify at the end of the process.

= Please have the transferee answer all the questions below with that information.
= Click Next.
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= |f you are transferring the weapon to a trust, you will need to enter the trust name as it

appears in the trust documents, the address of the trust and the email address.

=  (Click Next
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= Responsible Persons

= Note: Do not enter any personal information on this screen in the boxes below as it will not save

your information and is for viewing purposes only.

= C(Click on what appears to be a sheet of paper, under the actions section. See
highlighted section below.
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L TP

A pop up will appear. The top portion of information on the pop will be auto
generated based off of the profile information, however parts of the bottom half
will need to be filled in by the applicant.
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= For trust applicants, upload a signed copy of the eForm 5320.23 that can be
downloaded and printed from our website at atf.gov.
https://www.atf.gov/media/22326/download
Signature on the eForm 5320.23 must be a wet signature, no digital signatures. File must
be saved as a PDF only and not exceed more than 3 MB in size.
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https://www.atf.gov/media/22326/download

= Upload a photo of the applicant. The file must be saved as a JPG, JPEG or PNG
only and should not be any more than 3MB in size.

Add Responsible Pzrson
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= An applicant has two different options to submit fingerprint cards. They may
submit either electronically via an EFT file or a physical set of fingerprint cards
with the coversheet that will be emailed after the form is completed and
submitted. To upload an EFT file, you may do this in the Next block. (Note: The

uploaded EFT file must meet to the FBI Specification 8.1.0. Type of Transaction (TOT)
must be "FAUF". The File extension must be "EFT" only. The Maximum file size is 12MB.)
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= Please fill in your SSN. ATF does not require an SSN, however failure to provide this
information may significantly delay the processing of a background check and delay the
rendering of a final decision on the application.
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BT MmO

= Type in the date of birth, the country in which you were born, birth state, state of
residence, sex, ethnicity, race and then the AR# or I9# if applicable. Also, if you have
been previously issued a UPIN (unique identification number), then you may also fill in
that field.

Add Responsihila Person
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= C(Click save and close when finished.

= |f there is more than one person listed in the trust as a grantor, settlor, trustee or
responsible person, please click “add responsible person.”

= |f submitting this process as a trust, you will need to fill in the required information
for each person listed. When finished with all responsible persons information,
please click Next.
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e CLEO (Chief Law Enforcement Officer)

= Fill in the Agency or Department Name, name of Agency Official, title of Agency Official,
and complete address.

= Click Next.

B A0 LD R vl B dokired AR D Sy

e Firearm

Note: Do not enter any personal information on this screen in the boxes below as it will not save your
information and is for viewing purposes only.

There are 3 ways for you to locate your control number in the eForms system.

1. If you have the original approved form, you should see the control number listed at the top of
the form. This number should start with the year that you received your weapon, for example
202 6XXXXXX.
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2. On the firearm tab within the eForm itself, you will see a button that says, “find control
number.” Click that and put in all information as it was listed on the original transfer form to you
and click “find”.

3. Or you may search for the control number by clicking on the “find by SSN and serial number”
also listed in the firearm tab within the eForm itself. Enter just your SSN and click “lookup
inventory”.

Helpful Hint: If you have received this weapon before 41F occured and the weapon is registered
in a trust, you will need to fill out a paper application because there is no personal data for you
entered in the application so that the eForms system can verify that you are the person within
this trust.

If you are still experiencing issues locating your control number, click the “ask the experts” tab
at the top of the eForms account.

If you have your control number, please click “add firearm from control number”.

Helpful Hint: The control number should always start with the year the form was entered, such
as a form entered in 2026 should have a control number 2026XxXXXXXX.
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A pop up will appear as shown below. Enter the control number and click “find form”.

Add Firearm from Control Number

* Control Number

| T |
Clear Control Number @
|

* Firearm Serial Number

Next, enter the serial number in the area that says firearm serial number. Click “add firearm”.
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The chosen weapon will appear in the box as shown below. After verifying that the
weapon that you choose is correct, click Next.

ATF Form 4 (3320.4) - Applcation tor Tax Fald Transfer and Kegstration of Frearm @ AN Dratt Forms will De chelebed after 30 days
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If you do not have the control number, you may look up the control number by
clicking “find control number”, then chose the weapon description in the drop
downs that match your approved form. Click find. See example below....
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The last option is to find your weapon by entering your social security number.
Click “find by SSN and serial number”. A pop up will appear. Enter your social
security number and click lookup inventory.

Find Control Number by SSN

*SSN

[ —
\ T Lookupinveniory,

* Product Type

* Model

* Caliber * Unit of Measure
v
* Serial Number
(O  lcertify, under penalty of perjury, that | am listed

as the Registrant or a Responsible Person for this
weapon on an ATF application

Find

Control Number

Click here for more/additional help

Electronic Documents

e Enter any additional documents in this section that you may need to, such as an
approved marking variance or any photos/markings of the firearm. Choose the
document type and click add document. Click Next when finished uploading. If there
are no documents to upload, click Next.

19| Page



iTF It =R ation 1 5 T i Al Dyl Formeywill b cbe betesd tier 90 s
I:I..lrr I-L-.l-ll.'-rﬂl-l r— uﬂnm-

- - = - - - - - - -

13 b ey Lbgoray diged n Py =1 [ har sy

Do v Deourrermisan
AL o i
1 3 o P . pom Bewvm
i G ] Do L T SORAR
1 Farnad i v o1 ki s can b palarpar dan GB0AED
1 il il e B
u Moer idor, e, Py
& W [Tebaint s Frem sl
= Genal il e, e
= [Fgvpriody P Hrdon (R PR P e
B gl DT i P g S s 5 e )

= (T (i It Pormars

Fle

sl _

ki vt chrraed o bt e Bape frmes
I

Darrmee: Tpe
IR o e Ex

Prerglur

Al Pimued

Li - |
- s ] [LER T T TR ] e —— e

[ERTIIRS =

-. W

ol e 0

bl

W T A 0 TR SRS O o g iy, T e T A e Ry U g e s el Ry O T e, o el R i T DRI T

Hirameh wonile’ ol s Ca bl ok apimiiirad i e B 1 I R i) B e L T oL LT PR PR SR TR MR e FRRE O ML R [

el d e e g b e g g b g e s e e i e med 5o Dy b b g b e e ey, o mam iy gy ol n e gt G s ke e e e D brmn ket s mrp S gt et ] e e e B b e

b w b b o i b ber o presmdp i sl by b ke wmad ko ok sppmose | B agpde or wiekes o ks B cumpden. e crei o rodl e ol led el e ok e i e apsiaed e ade s

T sy o el g applead De edeed fme ol by ey Veorrs B frm e i B Cieesrmard. bipa Sl I b abar b Bl b el eafimen. Thoe popiiead v pd b peboge b ¥ DS T MR TET TS LTI | B B TTTY mprr el gt e
s etk o e "I RATEMTH) DR, LT 508 RS0 OCTPTRO cpabost bt o 5 chod Mt el ) 0 il iy i 0 i it o 0 6 il e i o D, oo o oo gl by i s

Fie s riad the ot (i [ pst i paral

o Verify
= Please verify that all information has been entered correctly for the entire form.
= (Click the box at the bottom that says “I verify all the above information is
correct.”
= (Click Next.

20| Page



I 3 [- -, . . r .
Y - 5 o ar
- o i 5 3 1 [ | |
|13 R | ¥ g o =
c - =
E ] X P |

. |

] -

Certify

e This is part of the application where the eForms system will perform a validation of the
information entered. You will notice a green banner (as listed below) that says, “The
application has validated successfully”. If the system determines that there is missing
information, a red banner will appear advising “the application has not been validated
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successfully and has errors” It will also list the section of the application where the error
occurs. If there are no errors, you may proceed. If there are errors, please be sure to
click on the fields where the error is listed and correct before proceeding.

e Be sure to click the box that certifies that all the information that was entered is, to the
best of your knowledge and belief, true, correct and complete under penalties of perjury
for the transferor and the transferee.

e Based on the type of firearm you have chosen, you may need to pay the $200 tax stamp
or the S0 tax stamp. If you are transferring a machine gun or a destructive device, the
fee is still $200. If you are transferring a silencer, short-barreled rifle, short- barreled
shotgun or any other weapon, the fee is SO.

e Once finished with the payment, if applicable, please click sign and submit.

Summary and Confirm Submission

Click here to view PDF of completed form

+/ The application has validated successfully.
Application
Type of Transfer (Marked based on the type of weapon selected for transfer):
s5 $200

Submit with your application an electronic remittance through pay.gov for the appropriate amount. Upon approval of this application, this office will acquire, affix, and cancel the required "National Firearms Act” stamp for you. (See Instructions 2h, 2i, and 3):

Internal Control Number

Certification

* Transferee Certify

[C]Under penalties imposed by 18 U.S.C. § 924 and 26 U.S.C. § 586, | certify that, upon submission of this form to AT, a completed copy of this form will be directed to the chief law enforcement officer (CLEO) shown in item 12, that the statements, as applicable, contained in this
certification, and any attached documents in support thereof, are true and correct to the best of my knowledge and belief, NOTE: See instructions 2.d(2) and 2.d(3) for the items to be completed depending on the type of transferee,

Certify

Ou of Perjury, | Declare that | have e
hapter 44, Title 18, United States

this application, and to the best of my knowledge and belief i
apter 53, Title 26, United States Code; or Title VIl of the Omni

d complete, and that the transfer of the d

ed firearm to the transferee and receipt and possession of it by the transferee are not prohibited by

and Safe Streets Act, as amended: or of State or local law.
Pay, Sign & Submit

Please complete the following two steps to Pay, Sign, and Submit this application.

1 Pay 22 Sign & Submit

Confirmation

Your application is still in a state,

(e |

Once the sign and submit button is clicked, a pop-up box will appear asking for the transferee’s
(the person the weapon is being transferred to, the buyer) username and pin. This username
must be entered exactly as listed in their eForms account. Please do not include the “APPAUTH”
that is listed in front of the username. This is the 4-digit PIN that was entered when registering
their eForms account. Click validate PIN.
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Validate Username and PIN

Please Enter the Transferee's Username and PIN
number to validate.

By entering the Username and PIN number the
Transferee certifies under Penalties of Perjury, |
Declare that | have examined this application,
and to the best of my knowledge and belief it is
true, correct and complete, and that the transfer
of the described firearm to the transferee and
receipt and possession of it by the transferee are
not prohibited by the provisions of Chapter 44,
Title 18, United States Code, Chapter 53, Title 26,
United States Code; or Title VIl of the Omnibus
Crime Control and Safe Streets Act, as amended:;
or any provisions of State or local law.

Username

PIN

Validate PIN H Cancel

If you are receiving the following error “THE TRANSFEREE MUST BE SOMEONE WHO IS
IDENTIFIED IN THE RESPONSIBLE PERSONS TRAIN-STOP. THEY MUST HAVE A VALID EFORMS
USER ACCOUNT” after clicking the validate PIN button, please be sure that the spelling on the
first and last name and the email address are exactly like shown on the customer’s eForms
account. Also please verify that the email matches the eForms receipt email in the customer’s
eForms account.

Once that is validated, it will ask for the transferor’s (the person the weapon is coming from, the
seller) PIN. Enter the PIN and click submit.
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Validate PIN

FPlease Enter the Transferor's PIN number to
submit the form.

By entering the Username and PIN number the
Transferor certifies under Penalties of Perjury, |
Declare that | have examined this application,
and to the best of my knowledge and belief it is
true, correct and complete, and that the transfer
of the described firearm to the transferee and
receipt and possession of it by the transferee are

not prohibited by the provisions of Chapter 44,
Title 18, United States Code, Chapter 53, Title 26,
United States Code; or Title VIl of the Omnibus
Crime Control and Safe Streets Act, as amended;

or any provisions of State or local law.

Submit

e The form is complete. The eForms system will let you know that your form was
successfully submitted and will also give you the control number for your application.
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@ Infarmation

Firai i s L
app bestion mimber |

Helpful Tips

e When submitting your eForms 4 for review, all responsible persons will go through a
background process. Although ATF does not require the SSN to be given, not providing
will cause delays in the background process.
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e Once the eForms have been submitted, there is no way to modify or change the form for
any reason. You will need to withdraw the form and start again. Withdrawing the form
will automatically initiate the refund process.

e Please remember that if you are not attaching the fingerprint cards as an EFT file when
completing the eForms 4, you will receive an email with instructions on how to send
your fingerprint cards to the NFA Branch. Please remember you only have 10 days for
the NFA Branch to receive those fingerprint cards before your form could possibly be
disapproved.

e Current processing times for each application type can be found on our website at

https://www.atf.gov/resource-center/current-processing-times.

If you are still experiencing issues with submitting your eForms after following the
above guide, please reach out to our experts at the “ask the experts” tab at the top of
your eForms account.
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