eForm 5 Submission Guide (multiple transferors from FFL)

January 2025
Form 5

This guide is to provide information to the ATF eForms user on how to successfully file the
eForm 5 for transfer from FFL to a government entity. Every FFL licensee that is engaging in the
business of NFA weapons to Import, Manufacture, and Deal, must have an active SOT for every
license from which they plan to do NFA business. This also includes any FFL that is planning to
go out of business or not renew their SOT license. All transfers must be complete before
FFL/SOT expire.

As of right now, the eForms system is only set up to accept eForm 5 transfers from an active
FFL/SOT holder, however the Form 5 is used for several different reasons, and a paper Form 5
can still be submitted to nfafax@atf.gov for processing until the eForms system is able to

accept the form for all relevant reasons. The Form 5 can also be used to transfer weapons from
a government entity to another government entity or from a government entity to an active
FFL/SOT holder. This form is also used to transfer non serviceable weapons, any transfers for
repairs, and admin purposes of transferring inventory from an old FFL/SOT holder (but still
active) to a new FFL/SOT holder within the same company.

For example: If an FFL has acquired a new FFL/SOT and would like to conduct business from
the new FFL/SOT through eForms, the FFL will only be able to see his already existing inventory
in eForms if he transfers the entire inventory from his old FFL/EIN to his new FFL/EIN.
Otherwise, the new FFL/EIN will not show any available inventory on the eForms site.

e Select Form

= After logging into your eForms account, please click on the Form 5 icon, located on your
dashboard, to select it.
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= Review the information. Then click the Next button to proceed.

@ All Draft Forms will be deleted after 90 days

Click here for instructions
eForm ID:

Form 5320.5 Application Trans

Intended Use of Form
This < used to apply for the tax exempt transfer of an NFA frearm o firearms. To submit it electranically, the transferor must be an active o has paid the NFA spec
unser & tranferee may only be a legal entity, such as a corporation o trust, where fingerprints, photographs, or the Law Enforcement Certification are not required. Otherwise, the tranfer can only be to a Federal, State or local government

& current tax year. If the firearm is

agency.

If the transferee is 2 legal entity, the transferor must provide documentation of the exis f the entity, such as the article of incorporation for a corporation or the trust documents.

ation of the agency for entry into the eForms system will be guided by the agency's Originating Agency Identific RI). The submitter will need this information before submission. Be

JRI. I the government agency does not have an ORI, then the transfer application must be submitted as

If the transferee is a government a
aware that all government agen:

anatt
n in the corresponding field.

chment function for each application. The typical types of attachments are identified in a rop-down menu within the system. If

Any required documentation must be submitted electronically with the eForms application. The system prs

the type of attachment is not identified in the drop: select ‘OTHER and describe the type of docums

Note: Notice that once you click “next” on the intended use of form, the eForms system
will then create an eForms id (located in the top right-hand corner of the screen). See
highlighted section below.
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Choose the FFL from the drop-down menu. Once chosen, the expiration, EIN and SOT class
will auto fill.

= Please choose the type of transfer.
= Click Next.

© Al Draft Forms will be deleted after 90 days
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Transferor (The FFL that the weapons are being transferred from; current possession)

= The transferor information is auto populated based on the FFL selection in the previous
screen. Once the information has been confirmed, please click the Next button to proceed.

© Al Draft Forms will be deleted after 90 days
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e Alternate Address

= |fthe FFL has an alternate address that they may want to add, they can do so here.
= Click Next
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 Transferee (The FFL or government entity that is receiving the weapon)

= (Click Add/Edit Transferee.

= You may search by name/ORI (for weapons going to a government agency) or zip code
by clicking the radio button at the top.

= Once information has been entered, click verify transferee.

= Click Next.
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= Verification of Transferee.

= Verify that all information is correct. If not, you may click on the button at the top that
states “the information listed is not correct”. This option will allow the fields to open for
editing. Click next; the pop up will then ask for specified documentation to make the
change request.

= |f the information is correct, click finish, as shown below.
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= Click next

e Line Item

= Note: Do not enter any firearm information on this screen in the boxes below as it will not save
your information. (viewing purposes only)
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= (Click the “Add Firearm” button

ATF Form 5 (3320.5) - Application for Tax Exempt Trasster and Registration of Firams @ AN Draft Forms willl be dedeted after 30 days
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= Once the “add firearm” button has been clicked, a pop up will appear with your available

inventory.

Note: If you have previously transferred a weapon or have a weapon that is currently pending on a
previously entered form, the specific weapon will not appear in your available inventory.
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= Click on the serial number that you are potentially transferring and click ok. If you are
transferring multiple weapons (more than 1), hold down the control key on your
keyboard and choose multiple weapons. Click ok.

= The chosen weapons will appear in the box as shown below. After verifying that the
weapons that you chose are correct, click next.

@ Al Draft Forms will be deleted after 30 days
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Electronic Documents

= Enter any additional documents in this section that you may need to, such as an
approved marking variance, any photos/markings of the firearm, or law letters. Choose
the document type and click add document. Click Next when finished uploading. If there
are no documents to upload, click next.
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Certify

e This is the part of the application where the eForms system will perform a validation of
the entered information to ensure that all required information has been entered on the
form. You will notice a green banner (as listed below) that says, “The application has
validated successfully." If the system determines that there is missing information, a red
banner will appear advising “the application has not been validated successfully and has
errors.” It will also list the section of the application where the error occurs. If there are
no errors, you may proceed. If there are errors, please be sure to click on the fields
where the error is listed and correct before proceeding.

e Be sure to click the box that certifies that all the information that was entered is, to the
best of your knowledge and belief, true, correct and complete under penalties of
perjury. Click Sign and Submit.

@ Al Uraft lorms mli be deleted after 50 days
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e Once the sign and submit button is clicked, a pop-up box will appear asking for your PIN.
This is the 4-digit PIN that was entered when registering your eForms account. Click

Submit.

e The form is complete. The eForms system will let you know that your form was
successfully submitted and will also give you your control number for your application.

@ Information

Yourfarm has been suceessiully subrritted. Your
applizavor number 1|
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