
eForm 5630.7 Submission Guide (NFA Special Occupation Tax) 

This guide is to provide information on how to successfully file the eForm 5630.7 for a new SOT (Special 
Occupational Tax) holder. Any FFL engaged in the business of importing, manufacturing, or dealing in NFA firearms 
must pay SOT for each location and license with which they intend to conduct NFA business. For example: if an FFL 
has two licenses at the same location and they plan to engage in NFA weapons with both licenses, SOT must be paid 
for each license to use eForms for each license. 

The tax year (TY) begins on July 1 each year. 

For example: If you are applying for TY 2026, that tax year began on July 1, 2025, and will end on June 
30, 2026. 

The SOT does not automatically renew each year. No reminders are sent out to renew your SOT for the next tax 
year. Applications and payment for the next tax year are not accepted until April 15th of the current year. If 
your SOT is not renewed before July 1 of the new tax year, penalties and interest may be incurred. 

Before an eForm user files a Form 5630.7, they must have received an approved and printed version of their 
license from the Federal Firearms Licensing Center. The eForm user must also have an approved association of 
their FFL to their eForm account. (This is step 1 of the process, which allows the NFA inventory to be associated 
with the correct FFL/SOT holder.) 

Only user roles of Super Users and Delegates can complete and submit the eForm 5630.7. 

Steps to complete, pay, and submit SOT – NEW accounts only 
• Log into your eForms account
• Click on the ATF Form 5630.7, located on your dashboard, to select it.

Filing Information train stop 
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o Click on the radio button, New SOT Payer.

• Once the radio button has been clicked, the FFL section will allow you to choose from the drop down.
o If your FFL is not listed in the drop down, this means that you have not properly associated your

eForms account with your FFL.

• Choose the FFL from the drop down.

• Review the information. Then click Next to proceed.
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Note: Notice that once you click “next” on the intended use of form, the eForms system will then create an 
eForm ID* (located in the top right-hand corner of the screen). See highlighted section below. 

*If you have questions or encounter an issue, you will need to provide your EIN and the eForm ID number.

Application train stop 

• Choose the beginning tax year from the drop-down. Click Next.

Internal Control Number: The internal control number is for the FFL to enter any information as a note/search 
feature for them to reference later. *We suggest using the FFL number and/or tax year. 
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FFL & EIN train stop 

• Verify that all information on this train stop is complete and accurate.
o If information on this train stop needs to be updated, click the blue link located at the top of the

screen in the banner and complete the document and submit to FFLC@atf.gov.

• If correct, you may scroll down to the bottom of the page and enter the email address for your FFL.
Click Next.
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Tax Computation Train Stop

• Indicate if total gross receipts are less than $500,000 based on the most recent income tax year.
• Select tax class (The drop-down choices are based on the type of FFL license selected at the beginning

of the form.)

• Click Next.

Business Registration train stop 

• This train stop will show ALL responsible people associated with your FFL license.

o Review for correctness. Any updates should be sent to FFLC@atf.gov.
o Click Next.
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Electronic Documents train stop 

• In this train stop, you may upload any additional documents that we may need to finalize your SOT
submission.
• For example: Government Contract, tax documents (rarely needed)

o Click Next.
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Verify Train-Stop 

• Please review and verify that all information was entered correctly

• Check box, “I verify all the above information is correct”
• Click Next.
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Certify train stop

• System will validate your entries for completeness

o Address any sections that indicate review is necessary

• Acknowledge the Certify statement for accuracy
• Click Pay, Sign, and Submit button.

• Enter your 4-digit PIN to digitally sign the submission
o The PIN was created at the time of registering your eForm account.

• Click Submit.
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A new browser window will pop up to submit payment through Pay.gov. 

(Ensure any pop-up blocker is OFF. Adjust firewall settings (rarely needed) as necessary to complete payment) 

• Enter the cardholder’s name, billing address, country, card number, expiration date and security code
for the credit card.

• Click Continue
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• Review information.
• Verify and authorize a credit card charge by clicking the box at the bottom of the screen.
• Click Continue.
• A successful payment will close the Pay.gov link and direct user back to the ATF eForm.
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• Click Continue.
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• Successfully submitted eForm 5630.7

o Make note of the form Control Number and Pay.gov tracking number.

• Click Ok to close window.
• Submitter will receive an email with a copy of the submitted form.
• Processed forms will generate an email with the Payment Receipt (aka Tax Stamp).
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